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(To be filled by the Administrative Section concerned of the Mmstry/Department/Oﬁi cer)
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Period of absence from duty (on training
leave etc.) during the year. If he has under’
gone training, specify.
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(Please read carefully the instructions before filing the eniries)
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Brief ‘d_e_scripti'on of duties
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Please specifytargets/objectives/goals (in quantitative or other terms) of work you set for yourself or
- that were set for you, eight fo ten ifems of work in the order of priority and your achievement against

each target. (Example : Annual Action Plan for your Division) N ‘
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Targets/Objectives/Goals Achievements
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(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item
2. Please specify constraints, if any, in achieving the targets. .
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(B) Please also indicate items in which there have been s:gmf icantly higher achievements and your
contribution thereto.
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Please state whether the annual return on immovable property for the preceding calendar vear was filed

within the prescribed date i.e. 31% January of the year foﬂomng the calendar year If not, the date of
- filing the return should be given.
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- Numerical gradifg is to be awarded by reporting and rev1ewmg authonty wmch should be on a scale of 1-10

where | refers to the lowest grade and 10 to the highest.
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Reporting-+ Reviewing - Authority
Authority | (Refer Para 2 of Part-5)

s &
HEREY

initial of Reviewing
Authority
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- | Accomplishment of planned work/work allotted as per

subjects allotted
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.| Quality of output
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Analytica] ability
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Accomplishment- of- excepaona} work/unforeseen tasks -
erformed
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Overall Grading on ‘Work Qutput’

(B) Assessment of personal attributes {weighta

(&) sferTia Torranstl &t Jedia (gaﬂrrramao%) _
ge to this Section would be 30%)

wiaed STGeR) | [Aiqee S1THeRt
Reporting Authority | (Faf w5 &1 Uv12) _
. Reviewing Authority (Refer Para | Initial of Reviewing
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Authority i
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Attitude of work

2 of Part-3)

if) fomrer oraer

-Sense of responstblhty
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Maintenance of Dlsciplme
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| Commmnication skills .
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. Leadership qualities -
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Capacity of work in teani spirit
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Capacity to adhere to time-schedule
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Inter-personal relations
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| Overall bearing and personality
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Overall Grading on ‘Personal Attributes’
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Knowledge of Ru]es/Regalataons/Procedures in the
area of functions and ability to apply them correctly.
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Decision making ability-
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Coordination ability
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| Ability to motwate and develop subordmates
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Overall Grading on “Functional Competency
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Relations with the pablic (wherever applicable) 7
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(Please commetit on the Officers accessibility to the public and responsiveness to their needs)
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: (?Iease give recommendations for training with a v:ew to ﬁuther improving the effectiveness and capablhttes of the officer)
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Integrity - : '
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(Please comumenit ori the integrity of the officer)
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Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area.of

strengths and lesser strength, extraordinary achievements, sngmﬁcant failires (ref 3(A) & 3(B) of Part-2 and
_attitude towards weaker sections,
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Overall numericat grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.
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. Signature of the Reporting Officer
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REMARKS OF THE REVIEWING OFFICER :
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Length of service under the Reviewing Office’
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Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon ? (Ref: Part-3(A)Xiv) and Part-4(3))
(In case you do not agree with any of the numerical assessments of attributes please record your assessment in
the column provided for you in that section and initial your entries). ' :

..... Yes - ) . L NO‘
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In case of disagreement, please specify the reasons. Is there anything you wish to modify or add 7

4 AT Ffer BR oem el | T e TR (CRIRT 100 Wi 4F) vt aereny & e Rroveamt & wmed 8 v
Wmﬁawm@ﬁmﬁmﬁmﬁ?ﬁmﬁi ‘ , '
Pen Picture by Reviewing Officer. Please comment {in about 100 words) on the overall qualities of the officer

including area of sirengths and lesser stren gth and his Vattitude towards weaker sections,
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Overall nemericat gmdmg on the basis of weightage g owen in Sectzon—A Section-B and Section- C in Part-3 of
the report. ‘
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