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PART-1.
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(To be filled by the Administrative Section concerned of the Office)

-------------------------------------------------------------------------------------------------------

Name of Officer

.............................................................................................................................................................
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Designation of postheld  ........ooiiiiiiiiiiiiiiiiii i
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Whether the officer belongs to Scheduled Caste/Scheduied Tribe ?

5. | adaE A8 ¥ ad i o aRia TS e AT oo, o
Date of continuous appointment in the | Date ................. ;e | Grade ...
present grade
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Period of absence from duty on leave,
training, etc. during the year
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{To ke filled in by the Officer reported upon)
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{Please read carefully the instructions before filling the entries)
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-Brief description of duties
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{Far sy aren wge 100 vl I st A ,
Brief resume of the work done by you during the yeat/period from ................. B0 e

(The resume to be furnished should be limited to 100 words)

WF/Place sty forad Ruvd fod s 2, & g
&9 Date Signatire of the officer reported upon




PART — 3 — ASSESSMENT BY THE REPGRTING OFFICER
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{Please read carefully the guidelines before filling the entries)
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Numerical grading is to be awarded for each
scale of 1-10, where 1 refers to the lowest gr.

(@) BRI Freest o qeaia (5% T ol it 40% 2

(B} Assessment of work eutput (weightage to this Section would be 40%)

of the atfributes by reporting authority which should- beona
ade and 10 to the highest.

R fora o oery | oiet e TR | rEr sfteRT et
BRY féar war g i Is (o w2 | amreR
& 5T 4 2) Initial of
Grades by Revised Grades by Reviewing
Reporting Authority | Reviewing  Authority Authority

(If doesn’t agree with
col. 2)
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1) Accomplishment of planned work/work allotted
as per subjects allotted

) RS B T
ii) Quality of work

ii1) THoT A FEoraT (Wi FR uReggan)

iii) Proficiency in typing {(speed and accuracy)

W) ®rE A g, A TR Taed AR o
Fnfe @1 Teawg

iv) Proficiency in work, namely maintenance of
rescribed registers and charts etc.

‘B T ) ww AT (g [| 9 4
Overall Grading on ‘Work Output’(Total [I to iv}/4)




‘\
\

(%) Sufome ToieRIvaT ot el (39 WS & awaie 30% Bh)
(B) Assessment of personal attributes (w;i%tige to this Section would be 30%)
RO o woten AN GRT SENad US| SReT SHusN @l
st s T | (uft s 2 S wEma 9 ) HEER

RIH S ‘Revised Grades by Reviewing Initial of
Grades by Reporting Authority (if doesn’t agree with Revicwi_n I
authority col. 2) Authority
1 2 3 4
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i) Attitude of work
i) et & aew

ii) Sense of responsibility

11l) IO §1E I

iii) Maintenance of Discipline

iv) TS P

v} Communication skills .

v) TaemsvTass divgar

v) Analvtical ability

vi) EmH o e o dregaE

vi) Ability to work in team

Vi) R & e SR o AT
vii) Ability to meet deadline

viii) sfadaltas dda

viii} inter personal relations
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Overall Grading on ‘Personal Attributes’ {Total
[T to viii}/8)
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(€) Assessment of functional competency (weightage to this Section would be 30%)
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™= IE TETd el &) Initial of
Grades by Revised Grades by ~ Reviewing
Reporting Reviewing Authority (if Authority
authority ‘doesn’t agree with col. 2)
. I 2 ' 3 4
i) TE-EIS S &7 W T Rt el @ e el
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i} Knowledge of Rules/Regnlations/Procedures in
the area of function and ability to apply them
correctly

i) wwag o drgar
ii) Coordination ability
i) TE
iii} Initiative i
vy R R ol &= # gatorar
iv) Proficiency in working on computer
‘I ST R WET BTET (g [ divl/e)
Overall Grading on ‘Functional Competency
{(Total [T to ivl/4)

Temott: T 3TET, FoTRa & 18 @oie & U 3 Godol © Heie 9Ag & WKl 91 & an 1K 3End an |

Note : The overall grading will be based on addition of the mean value of each group of indicators in proportion to weightage
assigned.
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PART -4

1. S & ey WO (e ot am e {poren SeTer &bt SR e e o averar iR e SRR iy seaoe R R ).

Relations with the public (wherever applicable)
{Please comment on the Officers accessibility to the public and responsiveness to their needs)

2 yivwor (g st & sRRaT sk R e § U T &g W & 3Re & nitmor & Rewier # 1)
Training (Please give recommendations for training with a view to further improving the effectiveness and capabilities of the officer)
4 warem @ ey
State of health
4 el (o R B aefer ) R o)
Integrity (Please comment on the integrity of the officer)
5
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Pen Picture by Reporting Officer {in about 100 words) on the overail qualities of the officer including area of strengths and
lesser strength, extraordinary achievements, significant failures and attitude towards weaker sections.
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Overall numerical grading on the basis of weightage given in Section A, B and C in Part-lll of the Répoft.
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' ' Signature of the Reporting Officer
TR Place: v ¥ P 18R] :
' Name in Block 1ETEAIS T ovverieeeeereceeeeeeeeereee et oteeree e e
ﬂ"!i’aif Date & e ) U+ -
DESIENGTION © 1orvre e e seeremarerse e soseeseeseeeeenenereseseaesessse s oo
aftires & Fral H -
Buring the period of Report: .o
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PART-5 REMARKS OF THE REVIEWING OFFICER

1 gen SO & TEd Saren

Length of service under the Reviewing Officer

2 o o o Prareet SR AR - 3 o - 4 @ Rk qoiReast & wde ¥ RoE et o sifted gri e o geaien ¥ wee § 2
(et : W 3 s S 4 (5) (X s T R © R § St Seoeet § TERT At 2 o 5 s ¥ s e e e v § omos fwe e
TIE T Haror geaia oot ol SN Sl iRl W 1ve FRIER 31) Do you agree with the assessment made by the reporting officer
with respect to the work output and'the various attributes in Part-3 & Part-4 ? {Ref: Part-3{A}iv} and Part-4(5}) {In case you do

not agree with any of the numerical assessments of attributes please record your assessment in the column provided for you in
that section and initial your entries).

3 wweEta S fefa S ororaan | v b o @ et s e o srme e e € 7

In case of disagreement, please specify the reasons. Is there anything you wish to modify oradd ? -

4 FOFO/IOFOIH SERT & TR FeeT & Jeaie o § Rl Tore o srfter & aivgla
The attitude of the Reporting Gfficer in assessing the performance of SC/ST officer
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R emol & |

Pen Picture by Reviewing Officer. Please comment {in about 100 words} on the overall qualities of the officer including area of
strengths and lesser strength and his attitude towards weaker sections.
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Overall numerical grading on the basis of weightage given in Section-A. Section-B and Section-C in Part-3 of the report.
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Signature of the Reviewing Officer
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During the period of Report: e
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