Annual T’ erformance Appralsai Report for Stenogmphef Service M
Subordinate Offices of CEA

Sten@ Graﬁe ‘D?

Report for the year/period ENAINE  cecrvrrerirnerrorecserrasecenssnssmmen




| gosl/Form - | |
w0 fam e & sde odios B o Y@ 3 FRY simdie
SRR e Y ) e wr R geaieT Rid | |

Annual Perforniance Appraisal Report of Private Secretary/Personal Assistant/ Steno Grade ‘D’ of
Subordinate Offices of CEA | - :

.............................................................................................................. B w ad/arate o RS,
Reportforthéyear/period .
: Personal Data _ ‘k
T - 1
PART-1 j
|
(o b TR GeTE ST G 6 S E)
{To be filled by the Administrative Section concerned of the Office)
I
Lo | BRI BU T oueeeerocerseioesiressensssseasssrateeseesessas s asses b smss s sta e b e ms e nasasatasarsassnes
NAME OF OFFICET  cooeomeecrnrere e eerereessms e ssemmazseeempmsssssssast s anzsssss: ersm s s rreeees s ercaarmsasins .
2. | 5 o AR e e (T H) |
Date of Birth(DD/MM/YYYY) /7 / (In*vords)
R G i T U T P U PO STO PR PPOPP PSPPI
Designation of postheld ........ocooeeiiiiniiiiniiniii e
4. | oo eR FTERE ST I 7w wenreenes R
Whether the officer belongs to Scheduled Cast /Scheduled Tribe ? ......coooieceeeerireeereense
5. | aaAM 35 § 9ad eigiad $f aRig CET® . veeervaaeenenns B e
. | Date of continuous appointment in the | Date ......cceriicnins Grade ...oooeeeerierens
present grade _ |
6. | a9 ® aRM Gedl, Tl SRS & PRUT |
L6 & Frgeierta S s
Period of absence from duty on leave '

training, etc. during the year




W2 - A : : )
“art 2 SELF APPRAISAL :

© (3w st g S o, foedy R Ry ot 2)
{To be fillad in by the Officer reported upon)

PO R s @ wE IR weET 5 @)
{Please read carefully the msﬂruci:cns before filing the entries)

S SR _ ........... ¥ -.......;.aa:a&/aaﬁrtmma-“amﬁwmmm?wm@
W I 100 vl o5 AT e oRw

Brief fesums of the wiork done by you during the yearlperiod fEOM ceervmmnmauns tb
{The resurmne to be furnished should be Bmited to 160 worda) :

TE TR Y wE g, Mmﬁmmﬁ:ﬁ*&ﬁﬁ?mmwmw‘

Please alsoindicate items in which there have been si ;mfu:ant!y higher achievemenis and your
conmbuteon therata, : '

3. mm‘?m’rmﬂ%f?ﬂmﬁmﬁmw U S N S vrfaﬂér#
L@ EEY Feet

Please stite, briefly, the shortfalls in your input and ressons therefore, if any.

4. -'Wmﬁswnﬁaﬁmﬁ# mmmmwmm
ol HASC o F g ¥ 31 weEh o a@am&?@wlﬂﬁﬁﬁ a’rﬁawfra@ar
=6 6 ol & .17 )

- Please state whether the annual return o immoveable property for the preceding calendar yaar
was filed within the prescribed date i.e. 7 /* January of the year following the calendar year i
not, the date of filing the retum should bv given.

TOH | Place

=i / Date 39 ARl & e foady e el e g
. ’ . ‘ Signature of the officer reported upon




R 3 - i
Parts - APPRAISAL

0 R Rt arem ey a2 # R e R & wgAw 87 4R wE, A e
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R ztions with the public (wherever applicable)
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{please commant on the officer's accessibility to the public and responsiveness to their needs)
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Training (Please give recommendations for tr&!nmg mth a view o future Improving the effectiveness and
capabilities of the offiner}
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integrity (Please comment on the integrity of the officen)
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Pen Picture by Reporiing Officer {in about 100 words) on the overall qualilies of the officer including area of

sirengths and lesser atrengm, axiraordinary achievements significant faures and affitude towards wesaker
sactions.
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Overall numerical grading on the basis of weightage given in Section A, 8, and G in Part-llt of the Report.
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cozrective steps by way of advice eic.
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Xt should be the endeavour of each appraiser to presext bhe truest posstbie picture of the appraisee in regard ko

his/her performance, conduct, behavionr and potential,
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. Ity expected that any grading of 1 & 2 gainst work output or attribute or overell grade ) wauld be adequately

0.

justifiad in the pen picture by way of special faltures and similarly any grade of 9 & 10 would be justified with ‘

zespect i special accomplishamends, Grades of 1-2 or 310 are expected t be rare pccwrences and hence the need
to justify them, Tn awarding a numerical grade the reporting and reviewing authorities should rade the officer
;gdnstah:gepopﬂaﬁmufhs/hﬂpmmﬂmfmyhemﬂywmﬁngmdm‘mm

mmﬁm#mmmammﬁgmmm.aﬁwmm
ST ’

For purpose of calcubating average scores for empanslment/promotion, the following grades will be
considered :

Bebween 8 and 10 Outstanding
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Between 6 and 8 R Very Good
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The following procedure should be {Qﬂcwedinﬁl!j:\gupﬂneiﬁemrelaﬁmgtoimegxityz—
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Tf the officer's integrity is beyond doubt, it may be so stated,

it TR i dip &, 7 2 oeh uy Rur I i B sRad & o
if there is any doubt of suspicion, e i_bzmshmﬂdbeleﬂ:_blank and achion Yaken as umder:
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A separate secret nobe should be recorded and foliowed up. A copy of the note should also be sent together
with the Confidential Report to the next superior officer who will ergure that the follow-up action is taken
expaditionsly, Where it is not possible either to certify the integrity or to record the secret note, the Reporting
Cfficer should state eiffier that he has not waiched the officer’s work for sufficient time o form a definite
judgment or that he has heard nothing against tw officer, as the case may be.
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¥, as a zesult of the follow-up action the doubts or suspicions are cleared, the officer’s integrity should be
certified and an entry made aceordingly tn the Confidential Report. ’
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If e donbis or suspicions are confir.med, the fact should also be recorded amd dut;v commmuricated to the officer
concerned. ] : . “ '
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if a5 a Teslt of the follow up action, the doubts or suspicions are neither cleared nor confirmed the officer's
eondnct should be watched for a further period and thereafter aciion taken as indicated at b) and {c) above.
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(Miistry of Howe Affairs O.M. No.51/4/84-Estt.(a) deted 21-6-1965).
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