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ff during ﬁae @er!@d of - s—

7. Peﬂodﬁf absemefmm
.- Duty on leave, training
- etc, duing theyear,




PAR'%' -*EI (T e } BE FIi.i.ED IN‘ BY THE REPORTING AEJTHORIm

(Please read caxefxﬂly the mstmctmns gwcn at the end of the fmm before ﬁlhng the :

' emnes)

1. A bnef statement of work hand!ed by- the official durmg the yearf penod _
~ under report (This should indicate whether the officer reported upon is employed
on-tasks invelving initiative; judgement of application. of knowledge of Rules and
Regulat:ons or professaonal techniques or. on tasks of simple nature and routine

character).

- "1‘. Accompkshment of p}anned

o 2 Quality of output .. -
L p 3. :{ Ability to meet tﬁme‘targets'

b PART- III ASSESSMENT BY THE REPGRTING @FFICER

R ™ Work @utput (This. assessment shou d rate the officer ona scaie of 1- 1& =
: " “in whole numbers, with 1 referring to the lowest grade and 10 to the best o

~ grade Wexghtage to this Sectlon w:li *® 40%)

| Mfficer - | Officer * | Reviewing

¥ eporting | Rev:ewmg - Initial of -

Off‘ cer -
works/ tasks allotted’

4.. - Accomplishment of exception |
- 'work/unforeseen tasks -

' Overall gradmg on “Wari‘ R
Output”

PEease see the notes in Part*\f ( ﬁumn H



3. ATTRIBUTES:. - . . -0 - .. = .0 holoeele
7 (This assessment should rate the officer on a scale of 1-10, in whale~.
" numbers, with 1 referring-to the lowest. grade and 10 to the best grade.
. Weightage to.this Section will be 30%) I :

Reporting | Reviewing “Invaal of s
Officer Officer | Reviewing
' - Officer

Attitude to work
- .| Sense of responsibility
Qverall personality -
Emotional stability/ -~
‘temperament. N |
5. | Maintenance of discipline and
- | punctuality =~ ‘

IENIRINIES

- .- |6, |Communication skills - :
T peene o 170 Capability for hard work © -
ST 8. .| Inter-personal relations -
Overali grading on R . N
" | mAttributes” | ) ' : ' o

"~ 3. Functional Competency: . L s T
1 (This assessment should rate the officar on a scaie of 1-10, in whole
... .70 numbers, with 1 referfing to the lowes': grade and 10 to the best grade.
C. .. ... Weightage to this Section Wil b& 30%) oo o0 o Tae

- | Rzporting Rwie_wéﬁg_ Initial of
" [Cfficer - [ 'Officer * . | Reviewing
R ' : Officer

1. | Technical Knowledge and IT -
- | skills _ . :
| Initiative_ .~ - . -
Capacity to systematize work -
"Capadity toworkin ateam

| Overall grading on. .
‘Functional competency’

el b g

- * Please see the notes in Part-V, Cr umn, I - |
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. PART-IV GENERAL .
'Sﬁ'tusf'ofHeaith;’ ERE

2. Integrity: L
| (Please see note attached)

3. '_ Has the ofﬁcer been repﬁmanded for 1nd!fferent ‘worl or for other causes
o dunng the penod under report If o, piease glve pamcuiars

Pen Picture by Reportmg Oﬁ" icer. Pleaf,e comment (m about 100 words) E
_-on the overali -qualities of the officer incluriing areas of strength anci !esser'
‘ _strengths and his attitude towards SC/ST /weuker sections '




If fhe ofncer repo;ted upon is a: member of Scheduie Caste/ Tribe, please '

mdlcate specifi calﬁy whether the atiitude of the Reporting. Ofﬁeer in assessmg thﬂ
performance of the SC/ST Ofﬁcer has been fan' and just.

5. Remarks on the pen picture recorded by the Reporting Officer.
Please comment .{in about 100 words) on the overall qualities of the officer.

. including areas "of  strength and lesser strengths and his attitide towards
- 5C/ST, lweaker sectlons .

© 6. .~ Overall Grading (on a-
R scale 'of 1-10): - . {

Sagnature of the. Rewewmg Authanty
..y - Plaeer. oo '_ h ime in B!ock ietters A ‘
% Daes -0 ‘

. :esngnatlon: L

i
|




5. . Overall Grading (ona".

" Date:

_scale of 1-10): . -

Sagnature of the Repartmg Auth@rlw

Place: . - o Name in Block etters

Designaﬁon:

- PART V REMARKS OF THE REW&WING AUTHORITY

o 1 Length of Semce under the Rewewmg Authonty

2. Do you agree’ weth the assessment made by Lhe reportmg cfﬁcer w:th respect
to the work output and the various attributes to Section — IIL,

 -{In case you do not agree with any of e numerical as\s&ssmanﬁ please '
“record your assessment in tfxe ca!umn pra wded for yoz: m that Mcm and ‘

inftial yoﬂr enMes. J

Yes | :'No

"~ 3. Incaseof d:fference of opamen det' :}s and reasons for the same may be s |

gwen -
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Gmdehnes regg.rdmg ﬁl}mg up of APARMth nmnencal mg

A Phe oo the APAR sho&ld be flled with due care and aitention and after, o

\Wm@hme B

(n')It xsexpected thar any gradmg ofl or 2 (agamst WQ"k outprui or attribmes or

©overall grade) would be adequately justified in the perspictme by way of specific

faitures and similatly; any ‘grade of 9.or 10 would be: Jjustified with respect to = -
specﬁic accomplishments.” Grades of 1-2 .er 9-10 are expected tc be.rare -

- occrences and hence the need to fustify them. In awarding a nurnerical grade :
- the repartiig, aiid revieWing antbonﬁes Shuld rate the officer apainst 2. larger o

pagulaﬁon ofhmfher peers that may be cur enﬂy woﬂcmg under them. .

___gnm _graded between 8 and 10-will be rated as gutstandmg and will be given:

& gcore of 9 for the - puzpose of. calcsﬁanng avc:age scores for
smpanelmentfpromoﬁon L

(' V)APARs graded between 6 and short of g Wﬂl be ratcd as Yery gocd’ md wﬁl be

: g:wenascore»cf’?

(v} A.PARs gmdcd between 4 aud 6 sh( 't of 6 will be raie& as. good’ and g;ven a -

score of 5. _ .
(Vi)APARs gradad be]ow 4 wﬂl be glw 1 2 store of zero.
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