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PART — 1 PERSOMNAL DATA

(Gera/fSaT/ERTeg & g TR RN ERT 9’7 5i)
(To be filled by the Administrative Section concerned of the Ministry/ Department/Office)

1, SR o Tm
Name of the Officer
2. s ady:
Date of Birth

3. TR RS RgRhe ada -

Date of appointment
to present post

4. e FFmafa IiisrRe
A dea d |

Whether the officer belongs
to SC/ST '

5. ad & AW, =R, g,
ufremr s ®  BRO

SELEE]

Period of abhsence from
Duty on leave, training
ete.,, during the year.




T - 2 e
Part 11 — Self Appraisal

(59 ot After W e RaE ferell <& )
(To be filled by the Officer reported upon)

o 3 R g B, voifte qwel ow st wiEa dfde aun sewiis suwienst
Rreie™ a8 & ik T e afnen Tee o 3FE ST 9 STaTES § |

Academic and Professional achievements during the year including degrees

obtained, books/articles published etc., the training course atiended during the
course of the reporting year need also be mentioned.

e X e T B 1 B EET
U S & o afver) @1 S0 m erf 3R 39 wea |

Enumerate items of task and targets assigned to the officer for completion during
the year/period from ... ... e ce e s w10 s




Date :

w‘cﬁ .............................. T e eseeenseeseere e ereenenn a6 & Iae & 2RE

I AR gRT Tepe e ord bt wie & e s of oty & AR ok I Big faers
Sueiteer <8 8 o I oo o) | aif Suees § 9IS 3R gF B, o 3 BROT S (SIRTYT 300
H it ol @ 5 ) '

Brief resume of the work done by the officer during the year/period from
s e ses e wee w10l L L. Dringing out any special achievement of
his during the year/period. In the event of achievement, gap, furnish reasons (The
resuine should not exceed 300 words)

g S O T e o b o arere o 1 i Rraor R i e & i

it BeTet A & SR o Bt 31 SRl T ST TR AT | ok 9, o ravor ok o Bty
&1 5T |

Please state whether the annual return on immovable property for the preceding

calender year was filed within the prescribed date ie. 31% January of the year
following the calender year.

Signature of the Officer




PART - [II (TO BE FILLED IN BY THE REPORTING AUTHORITY)
Eiagatitor e A vES WA & e 3 R e Sreell ® o gde T )

(Please read carefully the instructions given at the end of the form before filling the entries)

o R o T il 3 st g e e foexor & @ € | O @ area @
HROT dfed A # e _ :

Does the Reporting Officer agree with all that is recorded under Part-II by the Officer. If not,
.enumerate precisely the extent of disagreement with and reason therefore. :

T T (AR & YR w6 110 ¥ quites & SR w s T, T 1 i @ g I iR 10
) T AT TS A ST | 59 A3 S & 95w 40% BN

Work OQutput (This assessment should rate the officer on a scale of 1-10, in whole numbers, with
1 referring to the lowest grade and 10 to the best grade. Weightage to this Section will be 40%)

Rditea gaTen e FGeN o

ATERERY FrermR HRER

Reporling Reviewing | Initial of

Officer Officer * Reviewing
Officer

1, | Taisa o & S o
Accomplishment of planned works/ tasks

allotted

2. | Taucreonas argar
Analytical ability

3. | o TR o Uy
Quality of output

4. | TUdEE &G & O of ard]
Ability to meet time targets

T SOOI 3 & e

Accomplishment of exceptional
work/unforeseen tasks

TR BT oA B ASH
QOverall grading op “Work Cutput”

e T, 8 WY o fomoT T e o |

# Please see (he notes in Part-V, Column. I




3. forgean -
Attributes: : .
R wRE (FE @ FHuReT Soe-1-10 % Yoiie & s w oy s aiwe, e 1 e o gwEd IS 3 10
ST & T I WET A | 9 N & 39 @ HEw 30% B

(This assessment should rate the officer on a scale of 1-10, in whole numbers, with 1 referring to
the lowest grade and 10 to the best grade. Weightage to this Section will be 30%)
Tdftea wiemRy

TATET A I TS HIGHRT o T
Reporting Reviewing Initial of Reviewing
Officer Officer™ Officer
1. | oY & wg areg
Aititude to work
2, | Ienaw 9 AaT
Sense of responsibility
3. | HVENTHE & TR
Emotional stability/ temperament
4. - | SrgENe @ UeH
Maintenance of discipline
5. | ot fegerr
Communication skilis
6. | S e
Innovativeness
7. | scoaiae & gid aoekdl
Readiness 0 assume responsibility
R ENEIES
Overall personality
g, | Sfcoogeg
Inter-personal relations
o “afvdrrar? @ $fET
Overall grading on “Attributes” |

4 DA & : ,
Functional Competency: .
T AR (SR G YeiReT T 110 & quild & e o Rpar S e, fare 1 37 1 =m0 SN 10
Fpr o) T 1S AR SIE {5 W0 & Sl o Wee 30% ')
(This assessment should rate the officer on a scale of 1-10, in whole numbers, with 1 referring Lo
the lowest grade and 10 to the best grade. Weightage to this Section will be 30%)

R THET TEnE STUBR] ol STRIER
FER AT Initial of Reviewing
Reporting Reviewing | Officer

Officer Officer *

1. | e e ot o R Taram/sme AR e
st e & FFeR ‘

Knowledge in technical/ financial field and of
Rules/ Regulations/ procedures and IT skills
2, | Teiree e '

Planning Ability
3, | wewgted

Pecision making ability
4. | wEw wie

Initiative

5| e o oX a el

Capacity to systematize work
6. | HEead 9y

Coordination ability .
7. | T OHTIRAl 1 NeHIE e o &

Ability to motivate subordinates
8. | o a o B & &R

Capacity to work in a team
T GHe B YE Fe
Overall erading on Functional Competency

* gl M-V & -0 o fewefi o1 saee o
* Please see the notes in Part-V, Column. i




M-IV HEFS
PART-IV GENERAL
FETRRAT ¢
Status of Health:

RIS

Integrity:

(g e femott &)
(Please see note attached)

mwm%mﬁmm#ﬁémmmma% srrar Sidfem &) € sk 596 '
e} ot e Rl ES |

Please indicate whether the Reporting Officer (during the period/year of report) administered any
written or oral warning or counseling and how the officer reacted thereafter.

Kt stoed g & 78 e B w7 | o AR e B T draai, AR sl &
iy s awmmwzd £ T e Pt R (e 100 Wi #) fewolt st |
Pen Picture by Reporting Officer. Please comment (in about 100 words) on the overalk qualities of

the officer including areas of strength and lesser strengths and his attitude towards weaker seclions

(




5. <ot AT (1-10 TRt T AR ) : |
Overall Grading (on a
scale of 1-10):

Raifén sftrert & FaER
Signature of the Reporting Authority

= -
Place:

qM 93 FERT
Tl Name in Block letters_
Date : ) g :

Designation:

w1t - ¥ witen sty 1 siftrgfea
PART - V REMARKS OF THE REVIEWING AUTHORITY

1. e S & S
Length of Service under the Reviewing Authority

2. v 3 R st 3 | & it sttt & ot Frares sitc Rfier droostt & e & wewd §
(e e e fooe e ey ¥ o < ararena & oY oo 3% s & g ferw R ww H Y YT N
¢ AR o et B s o
. Do you agree with the assessment made by the reporting officer with respect to the work outpul
and the various attributes to Section — IIL
(In case you do not agree with any of the numerical assessments please record your assessment in the
column provided for you in that section and inifial your entries.)

& B
Yes No

3. TRt & wase o el § =i s FRolt @1 v o e i
In case of difference of opinion details and reasons for the same may be given:

—




4, fora stk o Faie ferdy o <& & oo o sefe SHRvsFETRY o ot & srrar o PRy o § T f st
- s @t @ aftert o e e & geaien ot TR R st wr «dur s of varagef 2 )
If the officer reported upon is a member of Schedule caste/Tribe, please indicate specifically whether

the attitude of the Reporting Officer in assessing the performance of the SC/ST officer has been fair
and just.

3. %ﬂﬂ%ﬁﬁﬁ%%@miﬁ%ﬂﬁg%@fﬁmﬁqﬁa$mmﬁ? a%ﬁa‘rma%ﬁgﬁma%r;ﬁ%m
g |
Is the officer reported upon specifically suited for particular job? If so, the nature of placement
“should be suggested.

6. Tffen sftmnt g & 7€ fodivast &1 wom ok | g armids aftrmd & s droast, wHe el & ufy
it v d <t ey Fegta oR (ERreT 100 il ) fomof oY !
Remarks on the pen picture recorded by the Reporting Officer. Please comment (in about 100

words) on the overall qualities of the officer including the areas of strengths and lesser
strengths and  his attitude towards the weaker sections.

7. et A (& he & AuR W)
Overall Grading (on a
scale of 1-10):

wilten 1 9t AT & ENET
Signature of the Reviewing Authority
M : | T el |
Place: Name in Block letters
%‘;‘ﬁ—(ﬁ UeqH -
Date : - Designation:

8
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s iR e R o) TR drd s s & Sea 3 R
Guidelines regarding filling up of APAR with numerical grading

it SR et R 3 el @ waie w3 ge e o e WA |
The columns in the APAR should be filled with due care and attention and after
devoting adequate time.

ﬁﬁ‘rmﬁaﬁr%(ﬂdaﬁlmm%mﬁﬁeaﬁaﬁﬁuﬁﬁa%ﬁuaﬁmﬁ
S e 1 a1 2 B HUER B FRTaal & [T S gE waiE v H =R W SEr
5T 2R S 3 oRE 9-10 B wdlcw I5 B e & o e @ T e g v
< & e SEE e | 3E 12 9t 910 B iy TN & Swe oH & i € Ak A s e
9 31d ¥ o = T  Sror saR o Saege B | o st sk geien At s
FE B o A Hiogal YR B A &R S e B eI # T g8 #
DEL

It is expected that any grading of 1 or 2 (against work output or attributes or
overall grade) would be adequately justified in the pen-picture by way of specific
failures and similarly, any grade of 9 or 10 would be justified with respect to
specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare
occurrences and hence the need to justify them. In awarding a numerical grade
the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

s ritmET g R § 8 sk 10 B @ ¥ I5 B ‘s W e 3R
PEfyades o & Ry § Iguiie worT 3 T s 9 fear e |
APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given

a score of 9 for the purpose of calculating average scores for
empanelment/promotion.

< ST i R & 6 5 8 & Qe 3 18 9 “ag S R S SR
Toe wreies 7 e e |

APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be
given a score of 7.

aﬁﬁmqwhﬁﬁqﬁﬁ4ms%@aﬁsﬁgaﬁ“m”wmmmﬁm
e 5 T S |

APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given 4
score of 5.

a1t R geares Rié F 4 & 9 fae 5 9wt s o1 SR H ST |
APARs graded below 4 will be given a score of zero.




¥

‘Mmﬁwﬁ; waidda. ' @l M%%ﬁﬁwﬁmmﬁ%mwmmﬂ@m
—- EﬁOTE :The following procedure should be followed in filling up the column relating to integrity.
B ot sRrerd @ Swfrer ¥ B W T4 2, @ G e frar )
‘ -If the Officer’s integrity is beyond doubt, it may be so stated. : | .
'aﬁﬁém‘mm.amwmméﬁaﬁaﬁq@hﬁﬁﬁaﬁaamﬁaﬁwmi
Iif there is any. doubt or suspicion, the column should be left biank and-action taken as under -

@) & AT T mewmmﬁmaﬁmmmﬁﬁm Trosfryg
o Ruid gftg o %’aﬁvaﬁmﬁﬁﬁﬂmmﬁva’mﬁ L m%aﬁa?ﬁaﬂ-\faﬁ‘
oy & Sy | fo et | FAMST B YT sen R i feoroft oof @ gwe 3.8y
T RO oy o oireTd = Ry B Wm-m@m'aﬁv'%ma’f‘m arferesTd

e B O am @ g 2 - _

A separate secret note should be recorded and followed up. A copy of the note sheuld alse be sent
together with the Confidentiai Report to the next superior Officer who will ensure that the follow up
aclion’is taken expeditiously. Where it is not possibie. either to eertify the integrity or to record the
-Secret note, the Reporling Officer should state either that he-had not watched the officer's work for

-sufficient time fo form a definite judgfemen_t or that he had heard nothing against the officer, as the
case may be. ' : ' ‘

ﬁWW%m,ﬁ%@mﬂm?éw%mmﬁ_ﬁ_mmm

ﬁaﬁmﬁﬁﬁmméﬁmmu%ﬁmmg

M. as a resuit of the follow up action, the doubts or suspicions”4re cleared. the Efﬁcer's"in{eg rity
should be certified and an entry made accordingly in the Confidentiai Report.

L TR SRR W et @ g @ w2 @ we e o ae Ry RY MR A sfre
m-mf&mmamm '

if the doubts or suspicions are reconfirmed, this fact should also be recorded and duly communicated
to the officer concerned. '

aﬁvﬁaﬁfmms‘a%mm,ﬁ%gmﬁm?mqg e @ IR T E R g B 2
a#'@ﬁm%mwaﬂzmmﬁﬁwmﬁvvmwmaﬁ?mmm(tar)
AR (1) A WY SR A @ oEh Wiy

173573 resuit of the follow up action, the doubts or su.épiciqns are neither cleared not confirmed the
officer’s conduct should be watched for a further peri0d:and-.thereaﬁer action taken as indicated at.
(b¥and (¢) above. T )

(9% 5=y =1 Frafes a7 wear ya v ev, e (@), ¥ 265y
(Ministry of Home Affairs O.M. No. 51/4/64-Estt: (A]: Dated 21.6.1965)
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‘t@"t{ﬁiﬁﬂﬁ‘c‘memmﬁﬁﬁﬁé%@ﬁ@%ﬁﬁﬁﬁmﬁ%.

Haiagm%aa‘fgmﬁmmawﬁm@aﬁ%@rmﬁmmqmﬁiﬂﬁém
%meﬁwﬂmaaﬁtﬁﬁﬂﬁﬁézﬁmﬁ%@mﬁmwmaﬁﬁ

@imﬁemmqﬁaww%y%@ﬁmmﬁmw¢mm?ﬁ'

ﬁﬁ%awmwwﬁﬂmmmagﬁmaaﬁI%m_mm%,awaﬁ(

mm-wmg,QQMﬁm%WMWﬁm@Wﬁgﬂmmaﬂqﬁ@r‘

o R wRETd @ e el e T T e 2, R W Pl arafi

% wd ama—{fﬂ:w@aﬁamﬁmﬁwam’@ﬁwﬁ,ﬁmﬁmm

wmamﬁﬁmammﬁmmam%mﬁaaﬁmé%ﬁwﬁmﬁa
mmmﬁmmmﬁﬁaﬁﬁaﬁm$mﬁgw€wﬁ$ﬁﬁ
gwmmﬁmﬂa.méwmmﬁﬁﬂmﬁﬂm .
'(mmaﬁéq&mmﬁﬁgaﬁﬁmﬂaﬂo Sl Wo q3/¥/97—FITT, RATE 30 TE, 962 '

When a Reporting Officer cannot in fairmess to himself and to the Gevemnment servant reported

upan, either certify integrity or make an adverse entry or even be in possession of any information
which would enable him te make 2 secret report to the-Head of the Department, i.e, when a
-Gwemmem.swant.issemmg.in. a remote station and the Repoiting Officer has not had occasion

“to watch his work closely or when 2 Government servant has worked under the Reporting Officer

only for a brief period or has baen on long leave, etc., the Reporting Officer should make an entry
in the integrity column to the affect that he has not watched the Govemnment servant's work for
sufficient time to be able to make any definite remark or that he has heard nothing against the
Government servant’s integrity, as the case may be. This would be factuat statement to which
there can be no objection.. But it is.necessary that a supersior officer should make every effgrt to
form a definite judgement aboutihie integrity of those working under him, as early as possibie, so
that he may be able to make a positive statemnent. : - -7

(G. L. D. P, & A R.O.M No. 51/4/T2-Estt. (A) dated the 20th May, 1872)
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